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Submit a Progress or Final Report 

1. Sign into the Portal with your login information 

  

2. Once signed in, you will be directed to the Dashboard. From here, 

navigate to the “Milestones” tab and locate the Milestone that you 

wish to review or submit a Progress/Final Report for. 
 

Note:  Alternatively, you may navigate to the Projects Tab, select the 

Project you wish to submit a milestone for and locate the milestone on 

the project page. 
 

  

  

 

Click “Milestones” tab to 

view your milestones 

Click “Sign in” 
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3. In the Milestones Tab you will find a list of overdue, expected and 

submitted milestones. Click “view details” to open the milestone you 
wish to review or submit a Progress/Final Report for. 

 

 

 

 

 

 

 

 

Click “View details” 
to review Milestone 
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4. You are now on the Milestone Details Page. Here you will find 

information related to this milestone and be able to submit 

reporting associated with the milestone. When you have uploaded 

the documents associated with this milestone, click “Submit Report”. 
  

 

 

 

 

Click this hyperlink to 

return to the Project 

Details Page 

Select your completed Progress Report or Final Report as 

applicable. You may attach multiple files i.e. invoices, 

technical reports and other deliverables here. 

Click “Submit Report” to send this to FRIAA. 
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5. Once you have clicked “Submit Report” you will be directed to a 
Submission Acknowledgment page. 

 

6. To view your submission return to the Home Page or Dashboard. 

You will find your recent milestone submission in the Applications 

Tab under the Submitted section. From here you can review the 

status, view the details of the Milestone, and navigate to other areas 

of the Portal. You will see the status of the Milestone has changed. 

FRIAA will reach out should there be any questions or revisions 

required.  
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