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Submit an Application 

1. Sign into the Portal with your login information 

Note: If you have not yet registered, please see ‘How to Get Started 

with a New Portal’ support document here  

  

2. Once signed in, you will be directed to the Dashboard. From here, 

navigate to the “Current Funding Opportunities” tab and locate the 

opportunity that you wish to submit an Application for 

 

Note: “Funding Opportunities by Invitation” are also located on this 

page. This is where you will apply to invitation-only opportunity such 

as a Request For Proposals that you have been invited to following a 

successful Request for Expressions of Interest.  
 

Click “Sign in” 
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3. The Current Funding Opportunities page will display the information 

associated with the funding opportunity and funding opportunities 

by invitation. Here you can, review the description of the funding 

opportunity, download documents and templates, or start an 

application.  

 

4. To view more details and to start an application click “Start an 

Application” 

Click here to view an Application 

or to learn more about the 

Funding Opportunity 

Invitation-only opportunities will be 

displayed here as applicable.  
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5. Create the New Funding Application Name and click “Next” to 

continue.  

   
  

Click “Start application” to 

continue to the submission page. 

Documents associated with the funding 

opportunity will be found in this section 

Click to download documents or templates 

Click “Next” to continue 

Give your application a name that is 

meaningful and descriptive  
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6. Fill out the submission form with the project information
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7. Upload your completed Application Template from the template you 

downloaded in Step #4 and agree to the terms 

 

8. On this page you can add a message to your application by clicking 

“New” under the Messages section. You can also at this point save 

your application as a draft or complete your application by clicking 

“submit” 

Upload your completed application template here   

Click the check box to agree to the terms 

You may either “Save Draft” or “Submit” the application. Saved Draft’s will be 

stored in the Application Tab of your dashboard. Clicking “Submit” will 

complete the Application submission.    

You may send a message regarding your application by clicking “New”. You 

can view messages to and from FRIAA on the Messages Page of the portal.    
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9. Once you have clicked “submit” you will be directed to a Submission 

Acknowledgment page. 

 

10. To view your Application Submissions, return to the Home Page or 

Dashboard and you will find your recent submission in the 

Applications Tab. From here you can review the status, view the 

details of the Proposal and navigate to other areas of the Portal. 
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